
 

 

Dear MS/US Parents, 

Thank you for your support as we create a remote learning process. We are closely 
monitoring the guidance from the state and health authorities about when we can 
resume normal school, but in the meantime, we will be meeting remotely.  

As you know, for as long as we are learning remotely, we will be using Google 
Classroom. This platform will serve as “home base,” where you can see lessons, 
assignments, and ways to interact with your teachers - all in one place. Much like 
visiting a different room for each class, GC provides a dedicated area for each 
subject. Our Middle/Upper School teachers will be inviting students to attend class on 
two platforms: Google Classroom and Zoom (video conferencing). 

Google Classroom 
Google Classroom (GC) is a web-based platform that allows teachers to create online 
classes through which they can post assignments, provide lessons (through pre-
recorded videos and links), and collect completed work from students. We will use GC 
as a home base for everything related to classes. This five minute video gives a basic 
tour of GC. We encourage you to take a 
look. https://www.youtube.com/watch?v=uVJHM5V7l2M 

GC is accessed by email addresses (does not have to be a Gmail account). Students 
may use their parents’ or their own email addresses. We encourage parents to have 
access to GC so that they may check assignments along with their children. We 
recommend that families agree ahead of time which email address will be used to log 
into GC since each new email is recognized as a student. For instance, if mom, dad, 
and student each log into Biology, three new students register into the class. Teachers 
want one login per student. 

Once you sign in to Google Classroom, please add each of the classes below by 
entering the class codes. Once you have set up GC with all the subjects, you will be 
able to interact with teachers directly. Each teacher has already posted introductory 
information that addresses lessons, assignments, and his/her office hours. Please reach 
out to the teacher or to me with any questions that you may have about the class and 
expectations. We are excited to begin this new and unique journey to learn together 
through these platforms. 

Zoom 
Through Zoom, teachers can hold secure, live, interactive class sessions (or “Zoom 
meetings”) in which students will log in at pre-scheduled times. Recorded sessions will 
be available after live classes. This one minute video shows how to join a Zoom 



meeting: https://www.youtube.com/watch?v=vFhAEoCF7jg. Go ahead and download 
the application to the device your student will be using.  

Since teachers will be posting new material regularly, students should check GC daily. 
Lessons and assignments will be posted for the days when the class is regularly 
scheduled to meet. In a separate email, you will receive a copy of your student’s class 
schedule. Students may submit their assignments through this platform - either by 
uploading a picture of their homework, by submitting a google document requested 
within the assignment itself, or by scanning a document. Please make special note of 
the posted due dates and times for the assignments in each GC. 

Do we have a specific schedule to follow?  
At school we follow a period schedule. We know that working on a schedule helps us to 
stay on track and increases productivity. Since instruction will be provided in both real 
time and pre-recorded/text, we recommend that you structure your morning in this 
manner. Student’s regular schedule will follow the adjusted morning schedule.  

On a typical morning, students will complete their classwork independently. At times, 
however, teachers may choose to hold live sessions to discuss a topic or check in on 
the class. In these instances, teachers will adhere to the modified schedule below. 

Proposed Morning Schedule: 

  Monday Tuesday Wednesday Thursday Friday 
8:30-9:00 Period 1 Period 1 Period 1 Period 1 Period 1 
9:05-9:35 Period 2  Period 2  Period 2  Period 2  Period 2  
9:40-10:10 Period 3  Period 3  Period 3  Period 3  Period 3  
10:15-10:45 Period 4  Period 4  Period 4  Period 4  Period 4  
10:50-11:20 Period 7  Period 7  Period 7  Period 7  Period 7  
11:25-11:55 Period 8  Period 8  Period 8  Period 8  Period 8  

What should I do in the afternoon? 
Interact directly with teachers, get clarification on assignments, and have extended time 
for reading and completing assignments - the afternoon is designed for this. So that 
teachers are accessible at predictable times, we have set up office hours (days and 
times vary for Middle and Upper School subjects).  

How do teacher office hours work? 
Teachers will be available via Zoom for students to ask questions, go over problems, or 
follow up on the morning lesson. They may also schedule individual meetings as 
needed. 

MS Office Hours - Monday, Wednesday, Friday 
(Tuesday and Thursday - individual meetings may be scheduled) 

 Class 6 Class 7 Class 8    



1:00pm - 
1:25pm 

Math / Bible 
Yang 
Hailstone 
Sallade 

Literature 
Reardon 

Logic / 
Science 
Pratt 
Vardeman 

1:30pm - 
1:55pm 

History 
Young 

Math / 
Bible 
Yang 
Hailstone 
T. 
Yonkman 

Literature 
Young 

2:00pm - 
2:25pm 

Literature 
Sallade 

History 
Reardon 

Math 
Yang 
Vardeman 

2:30pm - 
3:00pm 

Logic / 
Science 
J. 
Moscatiello 
Vardeman 

Logic / 
Science 
Pratt 
Steen 

History / 
Bible 
Reardon 
Sallade 

 

US Office Hours - Monday, Wednesday, Friday 
(Tuesday and Thursday - individual meetings may be scheduled) 

 Grade 9 Grade 10 Grade 11 Grade 12 

1:00pm - 
1:25pm 

Science / 
Math 
Steen 
Yoon 

Humane 
Letters 
Madigan 

Humane 
Letters 
Young 

Physics 
Owen 

1:30pm - 
1:55pm 

HL 
Pratt 
James 

Chemistry / 
Old 
Testament 
Wille 
Ristuccia 

Math / 
New 
Testament 
Vardeman 
Owen 
Sallade 

Mandarin/ 
Spanish 
Fung / Harrington 

2:00pm - 
2:25pm 

Math / 
Bible / 
Science 
Yoon 
Young 
Steen 

Mandarin/ 
Spanish 
Fung 
Harrington 

Physics 
Willett 

Math 
Willett 
Hailstone 

2:30pm - 
3:00pm 

Latin/ 
Classical 
Roots 
James 

Math 
Hailstone 
Owen 

Mandarin/ 
Spanish 
Fung 
Harrington 

HL 
Madigan 

    



A. 
Moscatiello 

 

Is the daily schedule mandatory? 
This is a proposed schedule. Students may work outside of these hours; however, office 
hours will remain consistent. Some teachers may schedule live group discussions 
during the week. 

How will assignments be submitted? When are assignments due? 
Students will upload their assignments into GC. They may either scan their work or take 
a picture of it and submit it as a pdf. Some classes may use Google Documents to 
submit their work. Due dates for the assignments will be posted on the homepage of 
each class.  

How can I turn off all the emails I am receiving through GC? 
You will likely want to turn off notifications as the emails from the posts and classrooms 
will start to fill your inbox. You could find instructions on how to turn off GC classroom 
notifications here: 

https://support.google.com/edu/classroom/answer/6141557?co=GENIE.Platform%3D
Desktop&hl=en&oco=1# 

How will my child’s teacher communicate with me or my child?  
Depending on the need, teachers will use email, GC announcements, and/or Zoom. Be 
in the practice of checking GC and emails daily. 

When will each day’s lesson be posted?  
Lessons will be posted by 9pm the night before. For instance, Tuesday’s lesson and 
assignment will be posted on GC on Monday night, by 9pm. 

Will teachers post homework on Family Portal? 
We will not be posting on Family Portal for the duration of remote learning. Streamlining 
all communication to GC will benefit families and teachers alike. 

Please note that our intent during remote learning is not to fill every moment of the day 
with work. Just like a regular school day with prescribed breaks, schedule time at home 
to pursue worthwhile interests, hobbies, and physical activity.  

Thank you, 

Leo Yoon 
Middle/Upper School Head 

 


